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Supplier - Expression of Interest Questionnaire
Supplier Contact Information

	Company Name: Please provide legal business name
	

	Alternate Company Name:
	

	Street Address:
	

	City:
	

	Province / Sate:
	

	Postal Code / Zip:
	

	Country
	

	Main Phone #:
	

	Fax #:
	

	E-Mail Address:
(general)
	

	E-Mail Address:
(for service request dispatch)
	

	Contact Name:
	

	GST #: if you are exempt please state why
	


Service Offering
Please indicate the type of service(s) offered by your company, check all that apply, indicate primary service with a asterisk(*)
Facility Mgmt Services
	Cleaning
	Security

	
	General Janitorial
	
	Guarding / Patrol Services

	
	Window (in/out door)
	
	CCTV / CCVE (video)

	
	Specialty (carpet/furniture)
	
	General Lock & Keys

	
	Supplies Only
	
	Vault & Safe Services

	General Services
	
	Alarm Monitoring Services

	
	Pest Control
	
	Security Systems (intrusion alarm/access control/peripherals)

	
	Special Events
	Systems

	
	Interior Plant Service
	
	Elevating Devices

	Waste Management
	
	Controls & DDC Systems

	
	Recycling
	
	Electrical

	
	Shredding
	
	Lighting

	
	Waste Removal
	
	Plumbing

	
	
	
	HVAC

	Roads/Grounds
	Building Envelope

	
	Landscaping
	
	Roofing

	
	Snow & Ice Mgmt
	
	Furnishings

	
	Parking lot Repairs
	
	Painter

	Fire & Safety
	
	Masonry

	
	Fire Extinguishers
	
	Flooring

	
	Fire Suppression
	
	Doors & Windows

	
	Fire Alarm Repair/Testing & Verification
	
	Overhead Doors


                Project Services


      Real Estate Services
	
	Consultants - Architect/Interior Designers
	
	Consultant (e.g. traffic, planning, environmental)

	
	Consultants - Engineering - Mechanical, Electrical, Structural
	
	Appraisal

	
	Consultants - Environmental
	
	Legal 

	
	General Contractor  
	
	Tax

	
	Construction Management
	
	Surveying

	
	Environmental Contractor
	
	Brokerage

	
	Security Consultants and Installation
	
	

	
	Move Management  and Movers
	
	

	
	Mechanical and Electrical Contractors
	
	

	
	IT Consultants and Installation
	
	


	Other




Geographical Service Area(s)
Please list all cities / regions / provinces / states where your services are offered

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


Pricing Information

	Hourly Rate

	

	Overtime Hourly Rate
	

	Weekend/Holiday Rate
	

	Travel rate/Km or Flat Rate
	

	Mark-up on material if applicable
	

	Other – please specify


	


Insurance Requirements – Please review section 4a and 4b of the attached Terms and Conditions.  Upon engagement you will be asked to provide insurance documentation, where applicable.  If you are not able or object to submitting evidence of insurance in the format stated in section 4 of the attached Terms and Conditions BLJC will not engage your company for services.
Workers Compensation Requirements – Please review section 4c of the attached Terms and Conditions.  Upon engagement you will be asked to provide a Letter of Good Standing and/or a Clearance Letter from you provincial Workers Compensation Board (WCB).  If you do not carry or qualify for WCB coverage, please explain why in the space below
	


Health and Safety Policy – Please review the Health and Safety Policy posted on the BLJC vendor EOI web page.  Upon engagement you will be asked to sign review and acknowledge this policy, where applicable.  If you object to signing this document BLJC will not engage your company for services.
Acknowledgement & Signature

The applicant acknowledges and agrees that the completion of this questionnaire and/or its acceptance by BLJC will not in any way be construed as a guarantee or commitment to receive any work.

The undersigned hereby represents and warrants that the answers given above are true, complete and correct in all material respects and is the duly authorized representative of the applicable firm.

By signing below, supplier agrees to the enclosed Terms & Conditions, unless an alternative written agreement has been subsequently executed between Supplier and BLJC, superseding these Terms & Conditions.

	Name:


	(I have the authority to bind this company)

	Signature:


	

	Date:


	


**Only electronic versions of this questionnaire and supplemental documents will be accepted**
Please submit your completed questionnaire and supplemental documents as one (1) file to sca@bljc.com, a confirmation of receipt will follow. The naming convention of your electronic file should be as follows: 

· Supplier Type_Supplier Name_Date   see samples below

· Plumbing_Best Plumbing Inc_15Sep08.pdf

· Janitorial_Everclean Services_9Oct08.doc

Thank you for your interest in BLJC!
Terms and Conditions

1. Goods and/or services (“Deliverables”) ordered by Brookfield LePage Johnson Controls Facility Management Services or any subsidiary or affiliate thereof including but not limited to BLJC Real Estate Services Inc., BLJC Workplace Solutions Inc. and/or FCB Property Management Services LP, on its own behalf or as agent for a third party (“BLJC”) in a purchase order, work order or other instructions (“Purchase Order” or “P/O”) issued to you (“Vendor”) shall be timely furnished and invoiced in strict conformity with the P/O (description, quantity, price, location, billing instructions, etc.), these terms and conditions, applicable law, the requirements (“Policies”) of the Deliverables’ beneficiary (“Beneficiary”) shared with Vendor and, at all times, in a professional and competent manner by persons qualified and skilled in their occupations.  Vendor agrees to waive payment for Deliverables not invoiced within six (6) months’ after the issuance of the corresponding P/O.
2. Vendor shall supply all labour, supplies, equipment and services required to produce the Deliverables under a P/O including the provision of any and all labour, supplies, equipment and other goods or services that are necessary and can reasonably be understood or inferred to be included within the scope of such Deliverables.  If any of the Deliverables, in the reasonable opinion of BLJC, are inadequately provided or require corrections, Vendor shall forthwith make the necessary corrections at its own expense.
3. Unless otherwise specified, a P/O shall become effective upon issuance and continue in force and effect until all obligations there under have been discharged in full and in strict accordance with its terms, subject to it being terminated in accordance with these Terms & Conditions (“Term”).  BLJC may terminate a P/O in whole or part without cause upon thirty (30) days’ written notice.  BLJC may immediately terminate a P/O in whole or part if Vendor has breached its terms and BLJC has notified Vendor to this effect.  Upon termination, BLJC shall be liable solely for payment of Deliverables furnished to the date of termination.
4. Where deemed applicable by BLJC, Vendor shall, upon request, immediately provide BLJC with the following:
a. A certificate of insurance confirming Vendor has in place for the Term of the P/O commercial general liability insurance in an amount not less than two million dollars ($2,000,000.00) inclusive per occurrence for personal injury, bodily injury, death and property damage.  The certificate must name BLJC and the Beneficiary as additional insured’s, and the insurance may not be cancelled or modified without thirty (30) days prior written notice.  When required by BLJC, Vendor shall immediately add new Beneficiary(ies) as additional insured(s) on insurance certificates to be provided hereunder; and/or 
b. A certificate of insurance confirming Vendor has in place for the Term of the P/O commercial automobile liability insurance covering the ownership, operation and maintenance of all owned, non-owned and hired motor vehicles with a minimum bodily injury (including death) and property damage (including loss of use) limit of one million dollars ($1,000,000.00) inclusive, per occurrence; and/or
c. A certificate of clearance confirming employees of Vendor furnishing Deliverables are for the Term of the P/O covered by workers’ compensation insurance or equivalent legislative compensation scheme in force in the jurisdiction where Deliverables are furnished.
BLJC shall have the right to reasonably require higher limits or other types of insurance coverage(s) as necessary and appropriate under the circumstances.  In the event of such request, all additional insurance costs directly related to stated requirements of BLJC shall be treated as reimbursable costs, only to the extent that Vendor incurs additional insurance as a result of BLJC’s requirements.  Vendors supplying professional services must carry and provide proof of professional services coverage.

5. BLJC and Vendor each agree to indemnify and hold harmless each other (including the directors, officers, employees, and agents of each) from and against (i) any claim (including but not limited to reasonable legal fees and disbursements) in respect of loss of, damage to or destruction of property or bodily injury including death sustained by the other or third parties; and (ii) all costs, damages and other liabilities (including but not limited to reasonable legal fees and disbursements) that result from such claim, if such claim is caused by or arises from an act or omission of the other rendered in connection with a P/O, except to the extent such claim is caused by or arises from the negligence, gross negligence, willful misconduct or unlawful act of the other.

6. Vendor shall not assign a P/O without the prior written consent of BLJC.  If Vendor subcontracts or delegates any of its obligations in a P/O to a third party, the Vendor shall remain fully responsible for complete performance of all of Vendor's obligations set forth in the P/O and for any such third party's compliance with the provisions set forth therein.  BLJC may, upon written notice to Vendor, assign its interest and obligations in a P/O to a Beneficiary without Vendor’s consent.

7. Vendor is providing Deliverables pursuant to the P/O strictly as an independent contractor.

8. The Vendor shall maintain complete and accurate books, records, accounts and invoices in relation to the Deliverables and P/O, and shall upon request grant BLJC and beneficiary audit rights in respect of all said books, records, accounts and invoices relating to the Deliverables under a P/O.

9. Vendor shall comply with all BLJC health, safety and environmental policies and procedures, as outlined in the BLJC Health, Safety & Environmental Policy Handbook for Contractors.   

10. A P/O and any disputes arising there from will be exclusively governed by the laws of the province, territory or state where the Deliverables are provided, including the laws of Canada or the laws of the United States of America forming part of them.  Any judgement or order obtained in such province, territory or state may be enforced in any court of competent jurisdiction.  A P/O together with these Terms & Conditions contains the entire agreement and understanding of the parties with respect to the subject matter of the P/O, and all prior agreements understandings and negotiations pertaining to such subject matter, save and except these Terms & Conditions, are superseded by the P/O, and may not be amended, modified or discharged, nor may any of its terms be waived except by an agreement between the parties.

11. Whenever in these Terms & Conditions or the P/O, the Vendor covenants to provide any right or benefit to or in favor of a Beneficiary, who is not a party to these Terms & Conditions or the P/O, BLJC shall act as trustee for the benefit of such Beneficiary with respect to such covenant(s) and the Vendor shall, if requested by BLJC, from time to time, execute and deliver in favor of such Beneficiary, all such further documents and instruments as BLJC shall reasonably require to effectively carry out or better evidence or perfect the full intent of such covenant(s) and the meaning of these Terms & Conditions and/or the P/O.

Page 1 of 6

[image: image1.jpg]